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	1. On the right hand side of the screen is the widget menu.  In the basic widget menu you will find the text box widget
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	2. To add a text box to your screen, click and drag the widget to your desired location.
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	3. To move a widget that has already been placed, click and hold the left mouse button on the blue bar at the top of the widget
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	4. Then drag the widget to your desired location
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	5. To save your website, click the save button at the top of the page
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	6. Some features of Yola require you to preview the page to use them.  An example of this is links which we will explore later. To preview a page, click the preview button at the top of the page
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	7. This is the preview window, click the black “x” to close the preview and return to the editing window
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	8. Your site must be published before anyone can view it, to do this, click the green publish button at the top of the page
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	9. On the screen that opens, choose where your site will be hosted (I recommend the second option “a sub domain of the Yola website).  Give your site a name and check for availability
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	10. If your name is not available, choose a new name
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	11. When you have found a name that will work, click “next step”
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	12. From now on, whenever you publish this site (which you must do every time you add something or take something away) this is the page you will see.  Simply click close.
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	13. Your site has been published.

Proceed to Module 3
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